Quick Guide to Journal Articles and Getting Books

GETTING JOURNAL ARTICLES

When you have a citation for a journal article:

1) With an abbreviated journal name only, obtain the full name for a PRIMO search

a) Goto PubMed’s Journals Databases to find the complete journal name.

i)

iii)

iv)

From the Witer Learning Resource Centre (WLRC) home page, look for the link for
the Optometry Databases.

Journal Articles | help |(other Cptometry database Optometry
[ E ] _— Databases

Cluig

You will arrive at Research Databases (Search for Journal Articles) page. Look for the
PubMed link.

PubMed {Medline) - Help

Once in PubMed, look under the More Resources to choose Journals Database
link.

Journals Database

Type in your abbreviated journal name and find the full journal name and then
press “Go”

cearch | Journals » | for | Immunal Allergy Clin North Am

2) Look for the details of the journal in PRIMO
a) Signin to your e-Shelf Account first. Look for this section of the PRIMO page to sign in.

e-Shelf Account —

b)

Sign in for full access

From PRIMOQ’s Basic search, type in details making the search quick and efficient. For

example (areas indicated by red stars in diagram below):
i)
i)

iii) choose “Title”

type in the journal’s full name,
choose “Journals”

iv) press “Go”
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Basic Search

Search terms: Y clinical and refactive optametry]

|Dumhine Search Terms 7

Look for: * |J|:|urnals V| |c:|3ntaining ry search terms in the V| |title V|*

In: |Gue|phfLaurier,’Water|DD V|

* ED

c) If journal exits in PRIMO,

i)

]
=y

Journal

Look for its location in the library by referring to its call number, that corresponds
with the physical placement on the shelf and which library.

Clinical and refractive uptumetnr
M iewy details)

hortréal ; MedmnnceptEDDE—

UIniversity of Waterloo D men],,r CurrentBound Per IO(IIC {

[] Addto e-Shelf

All Locations

e Thisjournal can be found in the Witer Learning Resource Centre (UW
Optometry) from 2003 onward. The call number is RE939.P72x

ii) Look into the details, to see more information. Click on the “(View details)” under

the title.

Clinical and refractive
e details)

(as starred above).

University of Waterloo Library U Optometry. Current/Bound Periodicals (RE939.2 .PT2x)

O add to e-Shelf

Subjects: Cptometry — Periodicals | Eve — Diseases — Periodicals
Publisher: Montréal - Mediconcept

Related Titles: Earlier Title: Practical aptometry

Language: English

Creation Date: 2003-

Format: v. :ill.; 28 cm..

Identifier: I55M1705-4850

CB Mare hibliographic information in TRELLIS

D) Fequest an article via TUGDoC *

D) sive me atext URL to this item

Availability and locations in University of Waterloo:

Available: * University of Waterloo Library LW Optometry. CurrentBound Periodicals (RE939.2 P72



d)
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iii) If the item is not available at the UW Optometry (WLRC) then request it through the
TUGDoc option. D Request an arficle via TUSDOC 34 seen above (with a star).

Not found at WLRC but through TUG.

i) Once you have clicked on the “Request an article via TUGDoc” then fill out the
request.

ii) Start by placing your WATCARD or library barcode number with your last name in
lower case letters in the screen provided

Your library bar code number: |

Your last name: |

[ I agree -- continue ] [ I disagree

e Click “l agree — continue”, after reading details.

iii) Then select the specific volume that contains your article and click “Select from this
list”.

iv) The following page will then request the details of the article.

TUGdoc journal article delivery service

You have chosen: Clinical and refractive optometry.

y. 20, no. 4 {(2009)
back to the holdings list

What article would you like us to print?
You must complete # fields marked in red f with a bullet.

e Author of the article |

e Title of the article |

= Pages from | to |

Your request will normally take three
business days, but could take longer.
We need an expiry date for your
request.

e You will not need this article

after 15 FEB 2010 2.g. 01 JaN 2001 (pick a date)

e Tell us where to send the article [choose one... v *

Special instructions:

Enter any additional information
that may help us find the article, If
you have not selected a specific
issue, please tell us which issue
has your article.

If you have requested off-campus

T o B - 1
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e Fillinthe parts that are in red. When choosing where to have the article sent,
choose the UW Optometry = Witer Learning Resource Centre from the drop
down menu (located by the red star)

send your TUGdoc reguest | cance

v) Lastly, submit your request by clicking on
You will receive an email notice when the article has been shipped from its location
—it will then take approximately 1 to 3 business days before the article is delivered
to your campus mailbox.

e) Item does not exist in PRIMO, order through RACER
i) Spell the information correctly
ii) Refine the results, as much as possible (look on the left side of results for
suggestions).
iii) After several tries and the item is not in PRIMO, go to RACER.
(1) How to get to RACER
(a) Go to the University of Waterloo library home page.
(b) Onthe left you will see Services and under this option there is a link to the
RACER (Interlibrary Loan page).
(c) Login with your library bar code and your last name.
(2) Once logged in
(a) You come to a page that looks like the following:

Search /Advanced Search

Choose afield narme (e.q., title, any) and the word or phrase you want to search (e.q., dickens, "black
holes"). Use AND, OR and AMD MOT to combine or limit the search terms and make the search maore

Search .
specific.
Standard Search
Advanced Search
Search History Advanced Search
Field Search Term Operator

Results . .
Search Results | Title{Titre | |Ophtha| Plast Recanstr Surg |
Sort Options | Authar/Auteur | | | and %
Merge Duplicates
Filter Options | Subject heading/Sujst v/ | | PRESET]
Search Status

Limit results by date: C Al years
ypE o O Specific year: |:| VY

Saved List
Sign In O Range of years from: |:| Yy to I:l WYY

Contact Us
Help

Terms of Use Records per page:

Privacy Policy

Standard Search
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(b) In the title field, place the journal title, not the article title.

(c) Further down the page choose a profile. Suggestion: start with the Ontario
Universities focusing on Medicine, if the journal has to do with health. If
nothing is retrieved through that option, choose the Canadian Universities.
Likewise if there are no results then proceed to the Research library; then the
National library; then the USA catalogue; and lastly the International
catalogue to find the item.

(d) Try each set of libraries or catalogue or option, separately.

(3) Results are found

(a) Once your item is found, the results will look similar to this image.
Results / Search Results

Search Results

Get More Hits[gy)

Search far Title/Titre Egual/Egal ¥Ward “Ophthal® and Title/Titre Equal/Egal Yaord "Plast” and
Title/Titre Equal/Egal Waord "Reconstr” and Title/Titre Equal/Egal Word "Surg® in Toranto,
Western, Queens, Lakehead, MeMaster, Byerson, Laurentian, Trent, Ottawa, TUG (Guelph
Waterloo, Wilfrid Lauriery, UOIT, MOSh East, MNOSM West.

Ophthalmic plastic and reconstructive surgery [electronic:
: Format: Print Journal

Collection: NOSM East

Save [@ Details 33 &

Status: Total Hits: Total Returned: Duplicateg:
Search Complete 1 1 a

Search complete? Mo results? Try the following.

(4) Details on the journal

(a) When you click on the title (example in red above) you go to a page of details about
the journal (as below). You ought to check the journal details to see if the ygars
available are what you require.

(b) At the top of the page (below) there is a Get it! icon as there is above in the Results
page

(c) Click on the Get It! icon and begin to fill out the form

Record Details

Record 1 of 1
Collection: ML

Save H @1

Title: Ophthalmic plastic and reconstructive surgery.
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(5) Now to fill out the form
(a) The title will be filled out for you but details of the article will have to be
typed in.
(b) Below is an example of the form you have to fill out. Concentrate on the
middle part, and any category that is circled in red. Make sure the defaults
are correct.

--------------

(c) The rest of the page is below. Make sure you choose the correct place for
pickup
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{e.0. 09 APR 2005)

Special
Instructions:
Lacation: Call Number: Availability:
MOSM Likrary (Laurentian Campus) Online QS ORLIME MOSME Auailahle
['w/aterlan Optametry LAC v [e——

*Pickup Location:

Charges may apply.
Flease refer to vour likran's ILL policies regarding possitile fees and restrictions.

(d) Then press the submit button (at the end of the page) and you will be asked
about your usage of the material and to acknowledge the copyright law.
Once “accept” has been pressed, you will receive a receipt number (as
below). It is advisable that you keep the number until you receive what you

are requesting, just in case there are questions in the future.
Lreare keguest/ KesuUiIt

Yaur regquest has heen successfully subimitted.
The systerm has assigned anid of 5696213 to the request.
lse the My Requests option to track the status of this request.

Reqguest Details

Fequest Humber: 5686213
'Title of Paper: Ocular manifestations of long-term mascara use
‘Parthor of Paper: Ciolino JB, Mills DM, & Meyer DR
‘Title of Journal: Ophthalmic plastic and recanstructive surgerny

Results
Search Results
Sort Options
Merge Duplicates
Filter Options
Search Status

My Account
Saved List

Saved Searches

Blank Reguest Form
Ay Reguests

Search Profiles

‘Volumelssue:
‘Date Part Published:
‘Pages (e.q. 2-16):

‘tem not needed after:

24
2009,
328-34

28 Mar 2010

—

(e) It will take 5-10 days from the time the request is submitted for the item to
arrive.

(6) FINAL NOTE: If you have not found any institute which may have your item, you can fill
out the RACER “Blank Request Form” found in the left navigational bar on the home
page (see pic below) and submit the form (as seen above.)
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Searcn /Aavanced searcn

Choose a field name (e.qg., title, any)
holes™). Use AND, OR and AND NO™

specific.

Field
| Title/Titre v|
| Authorfsuteur i |

| Subject heading/Sujet  +|

Limit results by date: O Al

Format(s): click to scroll list o
Article Printad
Print Journal
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GETTING BOOKS — know the difference between a recall and a hold

Look for books through PRIMO, type in the search terms. Limit details in the drop down boxes
as shown in the screen shot below.

Basic Search

Search terms: |

| Combine Search Terms, 7
Look for: Ev‘{taining tmy search terms inthe % | Full record v
In: Wy'aterloo b E.LUthDr
Journals title
Images subject
Audio Yisual
Scores

kaps

Lsertags
call number (e.g. F15%

The decision between selecting a RECALL or a HOLD depends on the status of the library item.

- Select HOLD for item with in-library status,

- Select RECALL for item with on-loan status

1) Requesting items which have been taken “Checked out” with delivery to the WLRC -
(Recall)

Request item to be delivered from any TUG location other than the UW Optometry (WLRC):

a) Loginto your e-Shelf Account by using your library “Barcode,” “Last name,” and
“Institution” on the PRIMO search page. Just click on the link to signin.

e-Shelf Acco ot Signed In

Sign in for full access
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b) Begin a search by using the PRIMO search window. Use the basic or advanced search.

Basic Search

Search terms: | / / |
/
Look for: |AII items V| | containing ryﬁ search terms in ty(e V|
/
In: |Guelph,-"Laurier,-"WaterIDD/ V|

[New searcn | Advanced search

¢) Once the desired item is found through PRIMO, and it has been “Checked out,” place a
recall on the item.

Clinical pearls in refractive care
e details)

Vierner, D. Deonard. Press, Leanard J.
Boston ; ButteNvorth-Heinemann c2002

Checked out
L1 add to e-Shelf

All Locations

d) Click on the “View details” under the title and go to picture below. Details found under
View details will appear something like this (you may have to scroll down).

Moare bibliographic information in TRELLIS
This item in Amazon
This itern in other libraries in WorldCat &

Full-text/Preview in Google Books ©

00000

Give me a text URL to this item

Availability and locations in University of Waterloo Location Call number
Out of library: « (University of Waterloo Likbrary LW Qptometry. Book @s {@5 Mi47 200
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e) Then the following section of the page appears. Select a request “Recall” and click the
“Go” button as indicated below in red.

Select a Request: i Hold (iv)Go

m il N
Database:| Lofp s 2ERE
--------------- _ourse Feserves Request
Main Author:| Maxwell, Meville,

Title:| India's China Wiar /

Publisher:| Harmondswarth, Eng. : Penguin Books, 1972

f) Choose the “Pick Up At” location, choose the UW 7tometry Circ Desk.

= :

Inztructions: |F'Ie.ase select 3 item and a <b=<font colo="plue"=Ficde-up Lo
{:}Am,r Copy
lG‘}This Capy: | .0 3118702533099 LW Porter Book sfacks  w
Comments:
Pick Up At "Chooze a PickUF Lacation vf
*Mot Heeded After: |2I:I1III-IIIS-EI4 ﬁ
Subrmit Faorm

g) LASTLY, press “Submit Form” button.
You will receive an email notice when the item has been shipped from its location - the item
will then take approximately one to 3 business days before it reaches the Witer/Optometry
circulation desk.
2) Requesting items which are still in the stacks with delivery it to the WLRC - (a Hold)

Request item to be delivered from any TUG location other than the UW Optometry (WLRC):

a) Like the steps above in placing a “recall” follow the same steps from “a” to “d” to get to
“View details” like below.
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00000

Available:

Wiew additional wersions of this item
More bibliographic information in TRELLIS

Thisg item in Amazon

This iterm in other libraries in WorldCat @

Give me a text UREL to this item

Availability and locations in other institutions:

# Guelph Library Guelph bcLaughlin Book Stacks (DS 48308538 1972

b) Click on the location link, in this case it is the Guelph Library link in blue (above) to bring
you to the next window.

c) Then the following section of the page appears. Select a request “Hold” and click the
“G0” button as indicated below in red.

Select a Fequest: V|

Database:
Main Author:
Title:

Publisher:

Local Database

Werner, 0. Leonard.

Clinical peatls in refractive care f

Boston . Butterworth-Heinemann, 2002,

d) Choose the “Pick Up At” location, choose the UW Optometry Circ Desk.

/

QHDId >

Instructions:
Oﬁmy Copy
'@}Th is Copy:

Comments:

Pick Up &t

*Mot Heeded Aftern:

/

| Flease zelect an item and a <b*<font colo=Yblue"=Pid-up Lo

| .0 3118702595312 U Optometny Boph stacks |4

"Chooze a PickUP Location  »

|2010-03-04 ﬁ
Subrit Form
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e) LASTLY, press “Submit Form” button.

You will receive an email notice when the item has been shipped from its location - the
item will then take approximately one to 3 business days before it reaches the
Witer/Optometry circulation desk.
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